THOUSAND ISLAND PARK CORPORATION
PRESERVATION PERMIT APPLICATION 
NAME OF APPLICANT:  __________________________________________________
ADDRESS OF PROJECT:  __________________________________________________
DATE APPLICATION RECEIVED: __________________________________________
AREA COLOR CODE:  ____________________________________________________

**************************************************************************

INSTRUCTIONS TO APPLICANT:

1. Complete the following application and submit to the Corporation Office.

2. Submit two (2) copies of detailed plans drawn to scale with elevations depicting the exact work to be done including renderings of any exterior alterations and exteriors of any proposed new construction.  Must include square footage of existing cottage and square footage of proposed addition.  Color photographs may be acceptable in lieu of rendering.  A photograph of the existing structure is required before a permit may be issued, and a photograph of the completed work must be submitted before a Certificate of Completion may be issued.  Include copies of a site plan with the locations of all structures on the lot or lots, as well as those on adjacent lots.  Include the measurements of your lot and adjacent lot lines on the site plan.  Plot plan must show existing water lines and sewer lines—check with the TIP Corporation office and Town of Orleans Sewer District Office (315-658-4406) for locations.
3. Submit two (2) copies the detailed materials lists, with samples or catalog pages as necessary to indicate all materials to be used including doors and windows.

4. NOTE:  Work may need a New York State building code permit, a Jefferson County building code permit, a DEC or Army Corps. Of Engineers permit, and/or a Town of Orleans building or sewer permit, variance, special use or site plan review in addition to a Thousand Island Park Corporation building permit.  Please check with the Zoning Code Enforcement Officer at the Town of Orleans (315-658-4309) and the Town of Orleans Clerk (315-658-9950) to determine which of these, if any, are required.

5. A permit fee must accompany this application.  A fee of 1% of the estimated construction cost (with a minimum of $10.00) up to a maximum of $450.00 is required.  The applicant is entitled to up to four (4) hours of our architect’s time, depending on the estimated value as well as the level of detail involved.  Application with all required attachments and details must be complete before consideration by the Preservation Board.

PLEASE COMPLETE THE FOLLOWING:

1.
OWNER:  _________________________________________________________________


Permanent Address: __________________________________________________________


Phone:  ______________________________Email:  ________________________________

2.
CONTRACTOR (required if work is to be done by anyone other than owner):


Name/Address/Phone Number: ___________________________________________________

____________________________________________________________________________________________________________________________________________________________


Current Insurance Certificate must be submitted to Corporation Office.  Each Contractor must have liability insurance for $1,000,000 per occurrence/$2,000,000 aggregate and proof of Workman’s Comp (when applicable).  Certificate must list T.I. Park Corporation as an additional insured.

3.
SCOPE OF WORK:  (Please provide complete details)


Repairs:  ______________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Replacement*:  _________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


*1. Drawing to scale or photo of replacement project.

  2. Scale lineation drawings showing new work.  Scale to: ¼” per foot

  3. Describe all materials to be used, e.g., siding, roofing, trim, etc.

  4. Door and/or window replacement – provide ¼” to 1”0” scale drawing or copy from
      Manufacturer’s catalogue with following info for each different window or door:

WINDOW SCHEDULE
Example:

	Symbol
	Quantity
	Sash W & H - Size
	Manufacturer
	     Description

	     ©
	        2
	   2’ x  8” x  5’0”
	Marvin
	  2 over 2 D.H.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


DOOR SCHEDULE
Example:

	Symbol
	  Quantity
	Sash W & H - Size
	Manufacturer
	        Description

	    ®
	         4  
	    3’0” x 6’8”
	    Morgan
	4 lite 2 panel 1 ¾ wood

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
NEW CONSTRUCTION, ADDITION AND ACCESSORY:


A.  Submit Plot Plan diagram to scale


    1) Show lot size

 
    2) Show existing structure with distances to lot lines – front, rear, L & R sides


    3) Show proposed additions with distances to all applicable side lines.

                4) Show dimensions of existing and proposed structures.


    5) List names of all adjoining owners.

    6) Show all water & sewer lines – check with Corporation Office.

    7) Scale drawings of:

a. Floor plan showing window and door locations to center of openings as well as overall   dimensions.
b. Scale drawings of elevations showing skirting, siding, windows, doors, trim & roofing pitch.
ALL DRAWINGS MUST BE SUBMITTED ON 8-1/2” X 11” PAPER

5.  ESTIMATED CONSTRUCTION COST (required):  ___________________________________
6.  EXPECTED DATE OF COMPLETION: _____________________________________________

7.  REQUEST FOR EXTENSION (please provide reason(s) for extension): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. AFFIDAVITS: 
I/We certify that the information provided in the application is complete and accurate and the project described will be completed as stipulated above.

I/We have read and familiarized myself/ourselves with the contents of this application and do consent to its submission and processing.

Owner: __________________________________________  Date: ____________________________

Contractor: ______________________________________   Date: ____________________________

SITE    PLAN

INSTRUCTIONS:

· FILL IN ALL BLANKS

· DRAW IN PRESENT & PROPOSED BUILDING(S)

· SHOW DRIVEWAY (IF APPLICABLE) 

NAME:_______________________________________________ DATE: _____________________

ADDRESS: ________________________________________________________________________


[image: image1]
SIZE OF LOT:  _____________     FRONTAGE: _____________FT.  DEPTH:___________FT.

DISTANCES FROM:

STREET LINE ________FT.   ADJACENT PROPERTY LINE ______FT.

EXISTING BUILDING(S) __________FT.

PRESERVATION BOARD APPLICATION CHECKLIST

NAME: _____________________________________________________________________

LOT NUMBER: ______________________________________________________________

_____
Original and one copy.
_____
Two copies of detailed plans drawn to scale with elevations depicting the exact work including square footage of existing cottage and square footage of proposed addition.  Photo of existing structure is required.
_____
Scale drawings of floor plan showing all dimensions.*
_____
Scale drawings of elevations.*
_____
Site/Plan plan drawn to scale.*
_____
Two copies of detailed materials list with samples or catalog pages – include all materials to be used plus doors, windows, siding, trim detail, etc.

_____
May need NYS Bldg code permit; Jefferson County Bldg code permit; DEC or Army Corps of Engineers permit; Town of Orleans Bldg or sewer permit variance.

_____
Estimated construction costs included in application.

_____
Permit fee must accompany application; 1% of the estimated construction cost (minimum of $10.00 or up to a maximum of $450.00).

Application with all required attachments and details must be complete for consideration. 

*All drawings must be submitted on 8-1/2” by 11” paper.
ADJOINING


PROPERTY


OWNERS


NAME





ADJOINING


PROPERTY OWNERS


NAME








